
 

 

City of Norcross 
 
 

65 Lawrenceville Street 
Norcross, GA 30071 

 

 
 

Meeting Agenda 

 

Tuesday, July 15, 2025 
6:00 PM 

 
 

2nd Floor Conference Room 

Architectural Review Board 
Jeff Hopper, Chair 

Bill McLees 
Barbara Grayson 

Naim Harrison 
Hugh Cooper 

 
 
 
 
 
 

 



Architectural Review Board  Agenda   July 15, 2025 

City of Norcross Page 1  7/2/2025 10:16 AM 
 

 

A. Call to Order 
PLEASE TURN OFF ALL CELL PHONES AND ELECTRONIC DEVICES 

B. Approval of Previous Meeting Minutes 

 Architectural Review Board - Architectural Review Board - Jun 17, 2025, 6:00 PM  
 

C. Unfinished Business 

D. New Business 

1.  25-7376 COA2025-020 421 Dogwood Circle  

Consideration of a roof over an existing rear deck and a garage enclosure to 
create living space on the main floor. 

 

COA2025-020 Staff Report  

 

COA2025-020 Application 

 

2.  25-7377 Coa2025-021 5265 Wexford Lane  

Construction of a residential duplex. 

 

COA2025-021 Staff Report  

 

COA2025-021 Application 

 

3.  25-7378 COA2025-026 5689 Western Hills Drive  

Consideration of a roof mounted photovoltaic/solar panel system.  

 

COA2025-026 Staff Report  

 

COA2025-026 Application 

 

4.  25-7379 COA2025-029 West Peachtree Street  

Consideration of 21 cottage style homes for a planned residential community.  

 

COA2025-029 Staff Report  

 

COA2025-029 Application 



Architectural Review Board  Agenda   July 15, 2025 

City of Norcross Page 2  7/2/2025 10:16 AM 
 

 

5.  25-7380 COA2025-030 3395 Medlock Bridge Road  

Consideration of an enclosed front porch, new doorway, and portico, and building 
color. 

 

COA2025-030 Staff Report  

 

COA2025-030 Application 

 

6.  25-7381 COA2025-031 148 North Peachtree Street  

Consideration of a proposed garage door, window modification, door 
modification, and staircase modification to a previously approved COA 
application (COA2022-020), and the exterior paint color.  

 

COA2025-031 Staff Report  

 

COA2025-031 Application 

 

7.  25-7382 COA2025-032 75 Williams Street  

Consideration of enclosing a screened porch into conditioned space.  

 

COA2025-032 Staff Report  

 

COA2025-032 Application 

 

E. ADDITIONAL INPUT AND/OR DISCUSSION NOT OTHERWISE ADDRESSED 
BY THIS AGENDA 

F. Adjourn 

 

Signed by  Jeff Hopper, Chair 

Signed by  , LeDarius Scott, Senior 
Planner 



 

 

City of Norcross 
 
 

65 Lawrenceville Street 
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Meeting Minutes 
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B.a

Packet Pg. 4

M
in

u
te

s 
A

cc
ep

ta
n

ce
: 

M
in

u
te

s 
o

f 
Ju

n
 1

7,
 2

02
5 

6:
00

 P
M

  (
A

p
p

ro
va

l o
f 

P
re

vi
o

u
s 

M
ee

ti
n

g
s 

M
in

u
te

s)



Architectural Review Board  Minutes   June 17, 2025 

City of Norcross Page 1  6/27/2025 2:24 PM 
 

 

A. Call to Order 

Architectural Review Board was called to order at 6:02 PM by Chair Jeff Hopper 

Attendee Name Title Status Arrived 

Jeff Hopper Chair Present  

Bill McLees Board Member Present  

Barbara Grayson Board Member Present  

Naim Harrison Board Member Absent  

Hugh Cooper Board Member Absent  

B. Approval of Previous Meeting Minutes 

 Architectural Review Board - Architectural Review Board - May 20, 2025, 6:00 PM  

RESULT: ACCEPTED [UNANIMOUS] 

MOVER: Jeff Hopper, Chair 

SECONDER: Barbara Grayson, Board Member 

AYES: Jeff Hopper, Bill McLees, Barbara Grayson 

ABSENT: Naim Harrison, Hugh Cooper 

 

COA2025-009, COA2025-016, COA2025-18, COA2025-024:  

• Staff recommended that these four (4) cases be tabled until additional plans are provided. 

• Motion made by: Jeff Hopper/Seconder: Barbara Grayson/Vote:3-0  

 

COA2025-021:  

• Staff requested that this case be tabled to July 15th, 2025, ARB meeting  

• Motion made by: Barbara Grayson/Seconder: Bill McLees/Vote:3-0 

C. Unfinished Business 

1.  25-7330:  COA2025-009 2301 Marshes Glenn Dr  

RESULT: TABLED INDEFINITELY [UNANIMOUS] 

MOVER: Jeff Hopper, Chair 

SECONDER: Barbara Grayson, Board Member 

AYES: Jeff Hopper, Bill McLees, Barbara Grayson 

ABSENT: Naim Harrison, Hugh Cooper 

D. New Business 

1.  25-7366:  COA2025-019 444 West Peachtree Street  

Discussion: The conversation focused on the proposed plaster/cinder block material and its aging 

properties over time. Rear elevation discussion was centered around the 2nd floor level and the 

need for windows and trim. ARB settled on the base of the building being plaster.  

 

Motion 

A motion to approve application COA2025-019, additions to an existing place of worship  

With the following conditions: 

 

1. Exterior Siding to be painted brick. 

2. Metal railing on front porch and right elevation to match dark trim.  
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Architectural Review Board  Minutes   June 17, 2025 

City of Norcross Page 2  6/27/2025 2:24 PM 
 

3. Front elevation to have plaster base. 

4. Rear elevation: Faux windows to match upper-level side elevation windows in dimension and 

placement utilizing a herring bone pattern with trim.  

5. Roof to be standing seam metal and match column paint color. 

6. Items to be submitted for admin approval: 

• Column paint color 

• Front porch light fixture 

• Front porch doors 

7. The applicant is reminded that this approval assumes general conformance with the adopted 
City of Norcross Architectural and Site Design Standards and Unified Development 
Ordinance. The applicant and/or builder is responsible for conforming with any specific design 
standard or UDO code section not addressed in the staff report and Architectural Review 
Board approval.  

8. Any changes from the Architectural Review Board approved component shall require ARB 
approval at another public hearing.  

9. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 

 
Note: The 3d model that was displayed on the phone should be part of the submittal documents.  

RESULT: APPROVED WITH CONDITIONS [UNANIMOUS] 

MOVER: Jeff Hopper, Chair 

SECONDER: Bill McLees, Board Member 

AYES: Jeff Hopper, Bill McLees, Barbara Grayson 

ABSENT: Naim Harrison, Hugh Cooper 

 

2.  

 

25-7367:  

 

COA2025-023 2971 Queens Court  
 

Discussion: A brief discussion was had about the proposed porch’s color and architectural  

elements.  

 

Motion 

A motion to approve application COA2025-023, Extension of an existing front porch with the 

following conditions: 

  

1. Standing seam black metal roof. 

 

2. Black metal railing. 

 

3. Soffit material for front porch ceiling. 

 

4. Front door submittal for administrative approval. 

 

5. The applicant is reminded that this approval assumes general conformance with the 
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Architectural Review Board  Minutes   June 17, 2025 

City of Norcross Page 3  6/27/2025 2:24 PM 
 

adopted City of Norcross Architectural and Site Design Standards and Unified 

Development Ordinance. The applicant and/or builder is responsible for conforming with 

any specific design standard or UDO code section not addressed in the staff report and 

Architectural Review Board approval.  

 

6. Any changes from the Architectural Review Board-approved component shall require 

ARB approval at another public hearing.  

 

7. An architectural inspection shall occur prior to the release of the certificate of completion 

or occupancy to confirm compliance with the ARB’s approval. 

RESULT: APPROVED WITH CONDITIONS [UNANIMOUS] 

MOVER: Jeff Hopper, Chair 

SECONDER: Barbara Grayson, Board Member 

AYES: Jeff Hopper, Bill McLees, Barbara Grayson 

ABSENT: Naim Harrison, Hugh Cooper 

E. ADDITIONAL INPUT AND/OR DISCUSSION NOT OTHERWISE ADDRESSED 

BY THIS AGENDA 

F. Adjourn 
Jeff Hopper motioned to adjourn the meeting, seconded by Barbara Grayson, the vote was 
unanimous 3-0. The meeting was closed at 7:00 PM. 

 

Signed by  Jeff Hopper, Chair 

Signed by  , LeDarius Scott, Senior 
Planner 
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: COA2025-020 421 Dogwood Circle 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Consideration of a roof over an existing rear deck and a garage enclosure to create living space on the 
main floor. 
 
COA2025-020 Staff Report  
 
COA2025-020 Application 

D.1
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

Meeting Date: 7/15/2025 at 6:00 PM Petition Number: COA2025-020 
 

Project Type: Deck and Garage Enclosure      

Property Location: 421 Dogwood Circle    

Tax Parcel ID: 6273 012 

Petitioner: Bethany and JT Thoms     

Petitioner’s Request: Consideration of a roof over an existing rear deck 

and a garage enclosure to create living space on the 

main floor    

Vicinity Map:  
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

PROPERTY INFORMATION 

Property Location 421 Dogwood Circle   

Acreage:  Approximately 0.67 Acres   

Existing Lot Dimensions:  Lot frontage along Dogwood Circle:  144.94 feet 
Lot Depth: 200 feet 
 

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: 1062 
Low Point: 1050 

Elevation: High Point: Eastside  
Low Point: Northwest corner 

Encumbrances: N/A  

 
Project Description 
 
The applicant seeks to add a roof over an existing rear deck and to enclose an existing garage 
into living space on the main floor. The proposed scope of work is taking place along the rear and 
right side of the existing home. The proposed roof will match the home’s existing roof. On 6-26-
2025 the applicant submitted updated plans showing a proposed exterior fireplace since the 
interior fireplace is now being removed. Those plans have been added to the end this analysis for 
further review.  
 
Site Plan and Floor Plan 
 
The site plan shows the existing conditions of the subject property which includes the existing 
single-family residence along with the existing rear deck. With the proposed modifications, the 
site would remain compliant with the R100 lot development standards, specifically building 
setbacks and the impervious coverage maximum.  
 
The proposed floor plan shows the interior layout of the residence, which shows the conversion 
of the existing garage into a bedroom along with the addition of a roof over the existing deck/porch.  
 
Landscape Plan  
The applicant will be required to install the tree density units as specified by the Arborist as well 
as all other landscaping and foundation plantings as required by the Architectural Design 
Standards and the Unified Development Ordinance if applicable. 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

 

  

Site Plan 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

   

 

Proposed Floor Plan 
(Revised on 6-26 to show 

exterior fireplace) 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

Existing Rear Conditions 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

Existing Right Side 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

Revised Right Side  
Elevation showing 
Fireplace 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

Applicable Building Standards:  

N/A 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

Recommendations  
 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
2. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

3. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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Certificate of Appropriateness Application 
Community Development Department Phone: 678-421-2027 

65 Lawrenceville Street Norcross, GA 30071 

1 REVISED JAN 2025 

JOB LOCATION 
Job Site Address: Lot # Tax Parcel ID: 

LANDOWNER OF RECORD 
If applicant is not the owner, as listed on the property deed, a letter from the owner authorizing the 

proposed work must be included along with the owner’s phone number and address. 
Name: Phone: 
Address: City: State: Zip Code: 

APPLICANT 
Applicant Name: Phone: 
Company Name: Email: 
Address: City: State: Zip Code: 

DESCRIPTION OF PROJECT 
Project Type □ Residential □ Commercial □ Industrial □ Other project 

Briefly, yet accurately, describe all new construction, alterations, repairs or other changes to the exterior 

STATEMENT 
Has this property been before the Mayor and Council, Downtown Development Authority, Architectural 

Review Board, Board of Appeals or Board of Planning and Zoning within the last 24 months? 
Yes No 

If yes, please list the board and reference number: 

OWNER’S SIGNATURE 
Signature: Date: 

NOTE: Please submit electronic copies online of site plan, landscape plan, floor plans, paint palettes, as 
well as photos for all proposed building materials, light fixtures, windows, and doors, along with this 
application form by creating an account with https://eplansolution.com/norcrossga Hard copies of 
application materials will not be accepted. 

BETHANY AND JT THOMS

421 DOGWOOD CIRCLE

678-755-1673

NORCROSS   GA
30071

X

appearance or site for the property under consideration. Use additional pages as needed: 

ADDITION OF ROOF OVER EXISTING REAR DECK
ENCLOSE GARAGE TO CREATE LIVING SPACE ON THE MAIN FLOOR

X

421 DOGWOOD CIRCLE 
1 BLOCK G

LAND LOT 276 6TH DISTRICT

R6273 012

BETHANY AND JT THOMS

421 DOGWOOD CIRCLE

678-755-1673

NORCROSS GA
30071

& 706-247-5203

contactjtthoms@gmail.combethanythoms@gmail.com
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https://norcrossga.eps.tech/norcrossga/index.html
Mobile User

5/23/25

Mobile User



Certificate of Appropriateness Application 
Community Development Department Phone: 678-421-2027 

65 Lawrenceville Street Norcross, GA 30071 

2 REVISED JAN 2025 

Foundation Type: (Circle One) 

Slab Crawl Space Basement 

Building Dimensions: 
Width: Length: Height:* 

Area Dimensions: 
First Floor: Second Floor: Third Floor: 
Basement**: Front Porch: Rear Porch: 
Patio: Garage: 

Primary Roof System: (Circle One) 
Gable Hip Grambel 
Mansard Jerkinhead Flat 
Saltbox Shed Other: 

Roof Pitches: 
Primary Roof Pitch: 
Secondary Roof Pitch: 
Additional Roof Pitch: 

Floor and Elevation Plan 
information to be included on each 

Street Address and Lot Number Scale with scale bar 
Scaled measurement for each 
floor level and building 
elevation 

Site Plan and Landscape Plan 
information to be included on each 

Scale with scale bar and 
North Arrow 

Building and driveway foot print HVAC and utility equipment 

Location and type of plantings List of planting materials 

*Height of building means the vertical distance measured from grade to the highest finished roof
surface in the case of flat roofs or to a point at the average height of the highest roof having a
pitch.
**Dwellings with a basement and a third story must submit a grade plan elevation to 
determine if the residential building has a fourth floor. 

2498 sf unfinished

1249 sf
576 sf

8:12

86 feet35 feet from grade front door 20'

8:12
3:12
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Cynthia Karegeannes
Oval

Cynthia Karegeannes
Oval

Cynthia Karegeannes
Oval

Cynthia Karegeannes
Oval

Cynthia Karegeannes
Oval



Certificate of Appropriateness Application 
Community Development Department Phone: 678-421-2027 

65 Lawrenceville Street Norcross, GA 30071 

3 REVISED JAN 2025 

ELEVATION COLOR AND MATERIAL PLACEMENT ADDENDUM 
(Façade and sides) 

Component Color 
(Include manufacturer’s ID) Material 

Primary 
Façade: First 
Primary 
Façade: 
Primary 
Façade: Third 
Left 
Side: 
Left Side: 
Second 
Left Side: 
Third 
Left 
Side: 
Right 
Side: 
Right Side: 
Second 
Right 
Side: 
Right 
Side: 
Rear: 
First 
Rear: 
Second 
Rear: 
Third 
Rear: 
Basemnt 

existing brick and trim already painted

existing brick already painted

existing brick and trim already painted

existing brick already painted

New brick to match existing will
be painted to match

existing brick  already painted 

windows

windows and trim

BM SOFT CHAMOIS  OC 13

TRIM:BM SOFT CHAMOIS  OC 13 
WINDOWS: GULL GRAY

BM SOFT CHAMOIS  OC 13

BM SOFT CHAMOIS  OC 13

BM SOFT CHAMOIS  OC 13
3 WINDOWS: GULL GRAY

BM SOFT CHAMOIS  OC 13

BM SOFT CHAMOIS  OC 13

windows and trim

WINDOWS: GULL GRAY

windowsWINDOWS: GULL GRAY

D.1.b
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Certificate of Appropriateness Application 
Community Development Department Phone: 678-421-2027 

65 Lawrenceville Street Norcross, GA 30071 

4 REVISED JAN 2025 

COLOR AND MATERIAL PLACEMENT ADDENDUM 
(Exterior Components) 

Component Color (Include manufacturer’s ID) Material 

Masonry 

Garage Doors 

Trim 

Mortar 

Gutters 

Corner Board 

Railings 

Windows 

Window Sills 

Window 
Muntin/Mulli 

Columns 

Other 
Architectural 
Features 

Other 
Architectural 

EXISTING BRICK

FIBER CEMENT BOARD, WOOD AND  PVC
EXISTING

EXISTING

ALUMINIUM CLAD

ALUMINIUM CLAD

ALUMINIUM CLAD

BM SOFT CHAMOIS  OC 13

BM SOFT CHAMOIS  OC 13
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421 DOGWOOD CIRCLE
NORCROSS, GA  30071
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TWO EXTERIOR SCONCES ON EITHER SIDE 
OF SIDE DOOR FROM LIVING ROOM TO 
PORCH

COLOR OF BRICK, SIDING AND TRIM
BENJAMIN MOORE 

COLOR OF WINDOWS
SIERRA PACIFIC CLAD

MATCH EXISTING ROOF

EXISTING FRONT DOOR COLOR TO REMAIN
SHERWIN WILLIAMS ROSEMARY 6187
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: Coa2025-021 5265 Wexford Lane 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Construction of a residential duplex. 
 
COA2025-021 Staff Report  
 
COA2025-021 Application 

D.2
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

 

Meeting Date: 07/15/2025 at 6:00 PM Petition Number: COA2025-021 
 

Project Type: Construction of a residential duplex  

Property Location: 5265 Wexford Lane    

Tax Parcel ID: 6226 360 

Petitioner: John Yost    

Petitioner’s Request: Construction of a residential duplex  

Vicinity Map:  
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

PROPERTY INFORMATION 

Property Location 5265 Wexford Lane    

Acreage:  0.39 acres    

Existing Lot Dimensions:  Lot frontage along Wexford Lane: Approximately 130 feet 
Lot Depth: 150 feet 
 

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: 994 
Low Point: 978 

Elevation: High Point: Northwest side  
Low Point: Southern side  

Encumbrances: N/A  

 
Project Description 
 
The applicant seeks to rebuild on an existing foundation a one (1) story residential duplex that 
was destroyed by a fire. The proposed duplex will be larger than the previous structure. There will 
be the addition of two (2) bedrooms to the rear, one for each residence. Architectural treatment 
will also differ on the rebuild than the original structure.  
 
Site Plan and Floor Plan 
The applicant’s site plan shows the proposed residential duplex, which is to be rebuilt on the 
existing concrete foundation. The duplex encroaches upon the side setback adjacent to the 
western property line by 1’6”. The applicant is in the process of applying for an administrative 
variance (AV2025-004) to address that setback encroachment. All other building setbacks and lot 
development standards prescribed for the residential duplex (RD) zoning district appear to be 
compliant. The proposed floor plan shows both residences having three (3) bedrooms, a front 
porch and rear patio.  
 
Landscape Plan  
The applicant will be required to install the tree density units as specified by the Arborist as well 
as all other landscaping and foundation plantings as required by the Architectural Design 
Standards and the Unified Development Ordinance, if applicable.  
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

 

Proposed Site Plan  
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

Conditions Prior to Fire:   
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

Proposed Front Elevation:  
 

 
 

Description of Front Elevation: The front elevation (primary façade) materials consist of brick 

and concrete siding. Acme Brick-Hudson Creek is the style of brick being used and the color of 

the siding will be SW7032 (Warm Stone). Front Door colors and shutters will be SW2856 (Fairfax 

Brown). Corner boards and trim will be made of wood and their color will be SW7004 

(Snowbound). The windows and their features will have the SW7004 (Snowbound) color. The roof 

will be weathered wood.   
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

Proposed Rear Elevation:   
 

 
 
Description of rear elevation: The rear elevation material will consist of concrete siding with a 
Warm Stone (SW7032) color. The rear elevation shows a fenestration of windows and doors. The 
windows and their features will have the SW7004 (Snowbound) color. The storage closet off the 
patio will serve as a privacy divider between the units. The A/C units will be located on each side 
and shielded by shrubbery.  
 

Proposed Left and Right Elevation  

 

 
 

Description of Right and Left Elevation: Both left and right elevations show a brick water 

table, two (2) windows, and concrete siding. The windows and their features will have the 

SW7004 (Snowbound) color.  

Discussion Items for Right and Left Elevation: N/A 
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

 

 

Applicable Building Standards:  

3.5.3.1 All residential construction shall include a combination of architectural treatments, such 

as brick or stone masonry, stucco, wood, or other durable materials. If masonry materials are 

used a minimum of (3) three facades must use masonry material.  

3.5.3.2 The reveal (exposed portion) of siding will be a minimum of four inches and shall not 

exceed six (6) inches.  

3.5.3.3 Corner boards should have the same width and depth as the siding reveal, and are not 

permitted to be greater than two inches of the siding reveal, or less than one inch of the siding 

reveal. 

 

  

Proposed Floor Plan 
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

 

 

Front door, porch light(s) and weathered wood shingle example 
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

 

 
Discussion Items for Addendums: What are the board widths? Provide more details about 

proposed siding. For the exterior color selection, which color is which?   
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City of Norcross Architectural Review Board Meeting for June 17, 2025, at 6:00 PM 

 

 

Recommendations  
 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. The reveal (exposed portion) of siding will be a minimum of four inches and shall not 
exceed six (6) inches.  

2. Corner boards should have the same width and depth as the siding reveal, and are not 
permitted to be greater than two inches of siding reveal, or less than one inch of the siding 
reveal.  

3. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
4. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

5. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: COA2025-026 5689 Western Hills Drive 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Consideration of a roof mounted photovoltaic/solar panel system.  
 
COA2025-026 Staff Report  
 
COA2025-026 Application 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

Meeting Date: 7/15/2025 at 6:00 PM Petition Number: COA2025-026 
 

Project Type: Solar Panel System     

Property Location: 5689 Western Hills Drive    

Tax Parcel ID: 6224 247 

Petitioner: Jorge Blanco    

Petitioner’s Request: Consideration of a roof mounted photovoltaic/solar 

panel system.    

Vicinity Map:  
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

PROPERTY INFORMATION 

Property Location 5689 Western Hills Drive  

Acreage:  Approximately 0.19 Acres   

Existing Lot Dimensions:  Lot frontage along Western Hills Drive: Approximately 63 feet  
Lot Depth: Approximately 112 feet  
 

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: 964 
Low Point: 934 

Elevation: High Point: South side 
Low Point: North side  

Encumbrances: N/A  

 
Project Description 
 
The applicant seeks to add a roof mounted photovoltaic/solar panel system to an existing single-
family residence. The solar panel system will consist of 14 modules that will account for 21 percent 
coverage of the roof.  
 
Site Plan and Roof Plan 
 
The applicant’s site plan shows the existing conditions of the property will include the footprint of 
the existing residence and driveway. The site plan includes the roof mounted solar panel system, 
junction box, sub panel, solar edge inverter with rapid shutdown, main service panel, and utility 
meter. The roof plan lays out the fire access pathways. 
 
Roof Mounted Solar Panel Use Limitations  
 
Per Section 202-3- Accessory Uses or Structures (f)(2)(2)(a)(b)(c), roof mounted solar or 
photovoltaic panels shall:  
 
a) Be flush mounted on the roof unless good cause is shown by the applicant that 
the solar panel is not at an appropriate angle to obtain maximum sun exposure if mounted flush 
to the roof. 
b) Be in the most inconspicuous location on the roof so as not to be seen from the street, if 
possible, and still be able to function as designed. 
c) Not extend higher than the peak of a sloped roof or higher than five feet from the top of a flat 
roof. 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

Proposed Site Plan 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 
  

Proposed Roof Plan 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

Existing Conditions:  
 

 
 

Applicable Building Standards: N/A  
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 
Recommendations  

 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
2. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

3. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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DEADLINE AND HEARING SCHEDULE 
See calendar on the Community Development website for pre-application conference deadlines, application submission deadlines and 
scheduled meeting dates.   
                 1 

CERTIFICATE OF APPROPRIATENESS APPLICATION  
Architectural Review Board and Historic Preservation Commission 

 

PROPERTY OWNER’S INFORMATION 
Owner’s Name: ____________________________________________________________________________ 
Owner’s Address: ___________________________________________________________________________ 
Suite: _________________ City: _________________________ State: __________ Zip Code: _______ 
Phone: _________________Cell Phone: _____________________ Email: _____________________________ 
 

APPLICANT’S CONTACT INFORMATION 
Owner’s Name: ____________________________________________________________________________ 
Owner’s Address: ___________________________________________________________________________ 
Suite: ___________________ City: _________________________ State: __________ Zip Code: ___________ 
Phone: _________________Cell Phone: _____________________ Email: _____________________________ 
 

PROPERTY LOCATION 
Tax Parcel Number(s): ________________________________ Size in Acres: __________________________ 
Address(es):_______________________________________________________________________________ 
Number of existing structures: _______________________  
 

DESCRIPTION OF PROJECT 
Project Type □ Residential □ Commercial □ Industrial □ Other project. 
Briefly, yet accurately, describe all new construction, alterations, repairs or other changes to the exterior 
appearance or site for the property under consideration.  Use additional pages as needed.  __________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 

STATEMENT 
Has this property been before the Mayor and Council, Downtown Development Authority, Architectural 
Review Board, Historic Preservation Commission, Board of Appeals or Board of Planning and Zoning within 
the last 24 months?    Yes    No    If yes, please list the board and reference number: ______________________ 
__________________________________________________________________________________________ 
 

REQUIRED ATTACHMENTS 
□ Landscape Plan (copies: 1 full size)    □ An electronic version (pdf)  □ Vicinity Map     □ Legal description      
□ Material and Color Samples (x2)  □ Architectural elevations (1 full size) □ Floor plans for each level (1 full 
size)  □ Scaled site plan showing existing and proposed improvements. (1 full size) □ Completed Application 
 

OWNER’S SIGNATURE 
 

________________________________________________________________________________________ 
Signature        Date 

CITY USE ONLY.  DO NOT WRITE IN THIS BOX. 
 
Date received: _________ Receipt Number: _________ Application Number: _________  Fee Paid $_______ 

Foundation Type: (Circle One) 

X

Docusign Envelope ID: 03B2D3EC-8ACA-4785-B7F8-A2246B60C100

5689 Western Hills Dr , Norcross, GA 30071

Jorge Blanco

PermitAtlanta@freedomforever.com

R6224-247

5/11/2025 | 1:51 PM PDT

100

30071

404.388.9011

Jorge Blanco

GA

640 Airport South Parkway

College Park

404.388.9011

Norcross

5689 Western Hills Dr 

30349

angelamanzano2008@gmail.com

GA

No

(404) 988-8790

installation of  PV solar panels
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DEADLINE AND HEARING SCHEDULE 
See calendar on the Community Development website for pre-application conference deadlines, application submission deadlines and 
scheduled meeting dates.   
                 2 

CERTIFICATE OF APPROPRIATENESS APPLICATION  
Architectural Review Board and Historic Preservation Commission 

 

Slab Crawl Space Basement 

Building Dimensions: 
Width: Length: Height:* 

Area Dimensions: 
First Floor: Second Floor: Third Floor: 
Basement**: Front Porch: Rear Porch: 
Patio: Garage:   

Primary Roof System: (Circle One) 

Gable Hip Grambel 
Mansard Jerkinhead Flat 
Saltbox Shed Other: 

Roof Pitches:   

Primary Roof Pitch: 
Secondary Roof Pitch: 
Additional Roof Pitch: 

Floor and Elevation Plan  
information to be included on each page: 

Street Address and Lot Number Scale with scale bar Scaled measurement for each 
floor level and building elevation 

Site and Landscape Plan  
information to be included on each page: 

Scale with scale bar and North 
Arrow Building and driveway foot print HVAC and utility equipment 

Location and type of plantings List of planting materials   

*Height of building means the vertical distance measured from grade to the highest finished roof surface in the case of 
flat roofs or to a point at the average height of the highest roof having a pitch. 

**Dwellings with a basement and a third story must submit a grade plan elevation to determine if the residential 
building has a fourth floor. 

  

Docusign Envelope ID: 03B2D3EC-8ACA-4785-B7F8-A2246B60C100
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DEADLINE AND HEARING SCHEDULE 
See calendar on the Community Development website for pre-application conference deadlines, application submission deadlines and 
scheduled meeting dates.   
                 3 

CERTIFICATE OF APPROPRIATENESS APPLICATION  
Architectural Review Board and Historic Preservation Commission 

 

 
ELEVATION COLOR AND MATERIAL PLACEMENT ADDENDUM 

Façade and sides 
 

Component Color (Include manufacturer’s 
ID) Material 

Primary Façade:           
First Floor     
Primary Façade:             
Second Floor     
Primary Façade:           
Third Floor     
Left Side:                            
First Floor       
Left Side:                  
Second Floor       
Left Side:                          
Third Floor       
Left Side:               
Basement     
Right Side:                       
First Floor     
Right Side:                
Second Floor      
Right Side:                       
Third Floor      
Right Side:                
Basement     
Rear:                                
First Floor       
Rear:                           
Second Floor       
Rear:                                 
Third Floor     
Rear:                         
Basement     

 
  

Docusign Envelope ID: 03B2D3EC-8ACA-4785-B7F8-A2246B60C100
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DEADLINE AND HEARING SCHEDULE 
See calendar on the Community Development website for pre-application conference deadlines, application submission deadlines and 
scheduled meeting dates.   
                 4 

CERTIFICATE OF APPROPRIATENESS APPLICATION  
Architectural Review Board and Historic Preservation Commission 

 

 
COLOR AND MATERIAL PLACEMENT ADDENDUM 

Exterior Components 
 

Component Color (Include manufacturer’s ID) Material 

Masonry 
    

Garage Doors 
    

Trim  
    

Mortar 
    

Gutters 
    

Corner Board 
    

Railings 
    

Windows 
    

Window Sills 
    

Window 
Muntin/Mullion     

Columns 
    

Other Architectural 
Features     

Other Architectural 
Features     

 

Docusign Envelope ID: 03B2D3EC-8ACA-4785-B7F8-A2246B60C100
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Docusign Envelope ID: 03B2D3EC-8ACA-4785-B7F8-A2246B60C100
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Docusign Envelope ID: 03B2D3EC-8ACA-4785-B7F8-A2246B60C100
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: COA2025-029 West Peachtree Street 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Consideration of 21 cottage style homes for a planned residential community.  
 
COA2025-029 Staff Report  
 
COA2025-029 Application 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

Meeting Date: 7/15/2025 at 6:00 PM Petition Number: COA2025-029 
 

Project Type: 21 Cottage Style Homes     

Property Location: Parcel numbers addressed below 

Tax Parcel ID:                                                              Parcel numbers addressed below   

Petitioner: Booker Washington     

Petitioner’s Request: Consideration of 21 cottage style homes for a 

planned residential community.    

Vicinity Map: 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

PROPERTY INFORMATION 

Property Location Parcel numbers: 6253 028, 6253 027, 6253 026, 6253 262, 
6253 288  

Acreage:  1.67 acres    

Existing Lot Dimensions:  Lot frontage along West Peachtree Street: Approximately 254 
feet  
Lot Depth: Approximately 290 feet  

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: 1074 
Low Point: 1056 

Elevation: High Point: Approximately the middle of the subject parcels 
Low Point: Northside 

Encumbrances: N/A  

 
Project Description 
 
The subject parcels were once owned by the City of Norcross and designated a Planned 
Residence District (PRD) zoning when the Unified Development Ordinance was created. The 
applicant seeks to develop a planned residential community of 21 cottage style single-family 
residences on a combined 1.67 acre-lot.  The proposed homes will be one (1) and two (2) story 
and a minimum heated space of 624 square feet. The Cross (two story) and the Parc (one story) 
are the two elevations that are being considered. The property is situated in Character Area 5, 
Hopewell Woods, which supports the development of planned residential neighborhoods that offer 
a variety of housing options. Planned residential communities are defined by the 2045 
Comprehensive Plan as a residential development whose essential features are a definable 
boundary, and a consistent, but not necessarily uniform character. Such developments may 
include a variety of housing types and typically share common recreational amenities, and private 
covenants, conditions, and restrictions enforced by a homeowners’ association.   
 
Site Plan  
The applicant’s site plan shows the 21 units situated on the 1.67 acre-lot, which is a proposed 
density of 12.5 units per acre. Surface level parking and an amenity area are included. The 
residences appear to be accessed by sidewalks located throughout the community. The final site 
plan will be subject to final approval by the Mayor and Council.  
 
Landscape Plan  
The applicant will be required to install the tree density units as specified by the Arborist as well 
as all other landscaping and foundation plantings as required by the Architectural Design 
Standards and the Unified Development Ordinance if applicable. 
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Proposed Site Plan 
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Description of Front Elevation: The “Cross” front elevation will consist of vertical cementitious 
board and batten siding, a brick water table with a rowlock course, decorative wood support 
columns, a trim band to differentiate the first story from the second story, and windows that include 
shutters.  
 
Discussion Items: What are the column sizes? Are windows single-hung?  
 

Proposed Cross Cottage 
Elevations 

Front 
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Description of Rear Elevation: The “Cross” rear elevation will consist of vertical cementitious 

board and batten siding, a brick water table with a rowlock course, a trim band to differentiate the 

first story from the second story, and single-hung windows. 

Discussion Items: N/A 

Rear 
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Description of left elevation: The “Cross” left elevation will consist of vertical cementitious board 

and batten siding, horizontal siding with trim accents, a brick water table with a rowlock course, 

and a trim band to differentiate the first story from the second story. 

Discussion Items for left elevation: Are these casement windows?  

Left 
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Description of Right Elevation: The “Cross” right elevation will consist of vertical cementitious 

board and batten siding, a brick water table with a rowlock course, and a trim band to differentiate 

the first story from the second story. The side door will feature a standing seam metal roof with 

wood brackets.  

Discussion Items for Right Elevation: N/A 

 

Right 
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First Floor 
Plan (Cross) 

Second Floor 
Plan (Cross) 
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Description of Front Elevation: The front elevation consists of vertical cementitious board and 

batten siding, cementitious horizontal lap siding, a brick water table with a rowlock course, and a 

decorative wood truss. 

Discussion Items for Front Elevation: Is there a decorative awning/roof above the front door 

to go along with the wood brackets that are called out?  

 

The Parc Cottage 

Front  

Rear  
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Description of the rear elevation: The rear elevation shows cementitious board and batten 

siding along with a brick water table with a rowlock course and two single-hung windows.  

Discussion Items for rear elevation: N/A 

 

 

Description of left and right elevation: Both sides feature cementitious board and batten 

siding along a brick water table. The right elevation includes a wood decorative support bracket 

(truss). 

Discussion Items for left and right elevation: Are the windows casement style?  

  

Left  

Right  
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First Floor Plan 
(Parc Cottage) 
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Exterior Paint and Siding  
Colors  
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Applicable Building Standards:  

3.5.3.1 All residential construction shall include a combination of architectural treatments, such 
as brick or stone masonry, stucco, wood, or other durable materials. If masonry materials are 
used a minimum of (3) three facades must use masonry material. 
 
3.5.3.2 The reveal (exposed portion) of siding will be a minimum of four inches and shall not 
exceed six (6) inches.  
 
3.5.3.3 Corner boards should have the same width and depth as the siding reveal, and are not 
permitted to be greater than two inches of the siding reveal, or less than one inch of the siding 
reveal.   
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Recommendations  
 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
2. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

3. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: COA2025-030 3395 Medlock Bridge Road 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Consideration of an enclosed front porch, new doorway, and portico, and building color. 
 
COA2025-030 Staff Report  
 
COA2025-030 Application 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

Meeting Date: 7/15/2025 at 6:00 PM Petition Number: COA2025-030 
 

Project Type: Porch, doorway, portico and building color    

Property Location: 3395 Medlock Bridge Road    

Tax Parcel ID: 6286 010 

Petitioner: Jialing Hsu    

Petitioner’s Request: Consideration of an enclosed front porch, new 

doorway and portico, and building color.     

Vicinity Map:  
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

PROPERTY INFORMATION 

Property Location 3395 Medlock Bridge Road    

Acreage:  Approximately 0.91 Acres   

Existing Lot Dimensions:  Lot frontage along Medlock Bridge Road:  
Lot Depth: Approximately  
 

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: 1,098 
Low Point: 1,080 

Elevation: High Point: Eastside  
Low Point: Southwest  

Encumbrances: N/A  

 
Project Description 
 
The applicant seeks to remodel an existing commercial building for daycare center. The front 
porch will be enclosed with the front living room space to create a larger space for classroom use. 
The exterior of the enclosed porch will be covered with matching shingles and windows. The 
doorway will be moved to the right side of the building and completed with a portico entrance that 
will consist of 8 by 8 columns, a roof, railing, and gate at the entrance. The building color will be 
changed to Buckland Blue (HC-151). All exterior improvements have already been completed 
without the exterior building permit issued, therefore the project will be conditioned to any 
modifications required by the Architectural Review Board to be completed prior to the issuance of 
a building permit.  
 
Site Plan and Floor Plan 
 
The subject property was rezoned in 2024 (RZ2024-001) from R100 to C1 for a daycare use.  
The site plan shows the existing/proposed conditions which include the front-enclosed areas of 
the building and nine (9) surface level parking spaces. The proposed floor plan includes 
classrooms, office space, and a play area.  
 
Landscape Plan  
The applicant will be required to install the tree density units as specified by the Arborist as well 
as all other landscaping and foundation plantings as required by the Architectural Design 
Standards and the Unified Development Ordinance if applicable. It is important to note that trees 
were planted but will need to be replaced. The site will be required to adhere to the tree 
replacement plan provided in the land disturbance permit plan set.  
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Proposed Site Plan 
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Proposed  
Floor 
Plan  
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Original Condition 

Current Condition 
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Description of Front Elevation: The front porch enclosure has cement shingle siding, the 

existing truss is enclosed with glass, and new windows. The existing deck will be closed off with 

cement board material.  

Discussion Items for Front Elevation: What size are the wood columns that support the 

portico? What is the material used for the portico’s railings?  

Proposed Condition 
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Description of Left and Right Elevation: The left and right-side elevations of the porch 

enclosure will feature cement shingle siding, and the existing deck will be closed off with cement 

board material.  

Discussion Items for Left and Right Elevation: N/A 

 

Applicable Building Standards:  

N/A 

  
 
 

 
 
  

Proposed Left and 
Right Elevation 
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Recommendations  
 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. Any modifications required by the Architectural Review Board to be completed prior to the 
issuance of a building permit. 

2. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
3. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

4. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: COA2025-031 148 North Peachtree Street 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Consideration of a proposed garage door, window modification, door modification, and staircase 
modification to a previously approved COA application (COA2022-020), and the exterior paint color.  
 
COA2025-031 Staff Report  
 
COA2025-031 Application 
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Meeting Date: 7/15/2025 at 6:00 PM Petition Number: COA2025-031 
 

Project Type: Amendments to an approved COA     

Property Location: 148 North Peachtree Street     

Tax Parcel ID: 6254 161 

Petitioner: Michael and Sandy Comtois     

Petitioner’s Request: Consideration of a proposed garage door, window 

modification, door modification, and staircase 

modification to a previously approved COA 

application (COA2022-020), and the exterior paint 

color. 

Vicinity Map:  
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

PROPERTY INFORMATION 

Property Location 148 North Peachtree Street  

Acreage:  Approximately 0.77 acres   

Existing Lot Dimensions:  Lot frontage along North Peachtree Street: Approximately 99.38 
feet  
Lot Depth: 307.61 feet 
 

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: Front  
Low Point: Rear 

Elevation: High Point: 1080 
Low Point: 1044 

Encumbrances: The property is located in the National Historic District   

 
Project Description 
 
The applicant seeks to amend the conditions of a previously approved Certificate of 
Appropriateness application (COA2022-020) to allow for a garage door, window modification, 
door modification, and staircase modification. The previous approval conditions are attached to 
this analysis. The applicant is also seeking consideration of the exterior paint color(s) for the 
home, which per COA2022-020 was stipulated that all paint color selection be approved 
administratively by the Architectural Review Board. Snowbound (SW7004) is the proposed 
primary color being used for the home.  
 
Site Plan  
The applicant’s site plan shows existing footprint of the home along with a proposed addition. To 
address the setback encroachment of the proposed addition, the applicant did apply for and 
receive a variance (ZBA2024-004) to reduce the side setback from the required 10 feet to 7’11”.  
 
Landscape Plan  
The applicant will be required to install the tree density units as specified by the Arborist as well 
as all other landscaping and foundation plantings as required by the Architectural Design 
Standards and the Unified Development Ordinance if applicable. 
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Site Plan 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 

 
 
Description of Amendments to East Elevation: The middle window on the gable is moved up, 
the staircase changes from a straight run to one with a landing and changes direction, the door 
to the rear stairs is omitted, the door on the right side of the garage door is moved to the left side 
of the garage door, and the bifold door system is changed to the a garage door.  
 
Discussion Items for East Elevation Proposal: N/A 

 
  

East Elevation 
approved under 
COA2022-020 

Proposed  
Amendments 
(Circled in Red) 
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Discussion Items for Proposed Garage: N/A 

  
 
 

 
  

Proposed Garage Door  

D.6.a

Packet Pg. 125

A
tt

ac
h

m
en

t:
 C

O
A

20
25

-0
31

  S
ta

ff
 R

ep
o

rt
  (

25
-7

38
1 

: 
C

O
A

20
25

-0
31

 1
48

 N
o

rt
h

 P
ea

ch
tr

ee
 S

tr
ee

t)



City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 
  

D.6.a

Packet Pg. 126

A
tt

ac
h

m
en

t:
 C

O
A

20
25

-0
31

  S
ta

ff
 R

ep
o

rt
  (

25
-7

38
1 

: 
C

O
A

20
25

-0
31

 1
48

 N
o

rt
h

 P
ea

ch
tr

ee
 S

tr
ee

t)



City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 
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COA2022-020 
Conditions of 
Approval 
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

 
Recommendations  
 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. All previous architectural conditions of approval, not otherwise in conflict, to remain in 
effect.  

2. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
3. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

4. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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Department of Community Development 
    

 

TO:  Architectural Review Board 

FROM: LeDarius Scott 

DATE: July 15, 2025 

SUBJECT: COA2025-032 75 Williams Street 

CC: 

 

 

Please review attached Staff Reports and supporting documents for submitted application. 
 
 
 
Consideration of enclosing a screened porch into conditioned space.  
 
COA2025-032 Staff Report  
 
COA2025-032 Application 
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Meeting Date: 7/15/2025 at 6:00 PM Petition Number: COA2025-032 
 

Project Type: Enclosing a screened porch      

Property Location: 75 Williams Street     

Tax Parcel ID: 6254 418 

Petitioner: Tim Milam     

Petitioner’s Request: Consideration of enclosing a screened porch into 

conditioned space.  

Vicinity Map:  
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City of Norcross Architectural Review Board Meeting for July 15, 2025, at 6:00 PM 

 

PROPERTY INFORMATION 

Property Location 75 Williams Street   

Acreage:  Approximately 0.5 Acres   

Existing Lot Dimensions:  Lot frontage along Williams Street: Approximately 60 feet 
Lot Depth: Approximately 160 feet 
 

Existing Building 
Dimensions: 

N/A  

Topography:  High Point: 1078 
Low Point: 1074 

Elevation: High Point: Southeast side 
Low Point: South side 

Encumbrances: N/A  

 
Project Description 
 
The applicant seeks to turn an existing screened porch into conditioned space. The proposed 
color will be Pure White (SW7005). 
 
Site Plan and Floor Plan 
The applicant’s site plan shows the existing conditions of the property and the proposed enclosure 
of the existing rear porch. To address the rear setback encroachment, the applicant is in the 
process of applying for an administrative variance (AV2025-007).  
 
Landscape Plan  
The applicant will be required to install the tree density units as specified by the Arborist as well 
as all other landscaping and foundation plantings as required by the Architectural Design 
Standards and the Unified Development Ordinance if applicable. 
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Proposed Site Plan 
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Proposed Site 
Plan (Zoomed 
In) 
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Description of Exterior Elevations: The proposed exterior material will consist of board and 
batten, painted wood (white) with a trim, a new brick base, and extension of the rowlock course.  
 

Proposed Exterior 
Elevations  
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Proposed Floor Plan 

D.7.a

Packet Pg. 143

A
tt

ac
h

m
en

t:
 C

O
A

20
25

-0
32

 S
ta

ff
 R

ep
o

rt
  (

25
-7

38
2 

: 
C

O
A

20
25

-0
32

 7
5 

W
ill

ia
m

s 
S

tr
ee

t)
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Discussion Items for Interior Elevations: N/A 

Applicable Building Standards:  

N/A 

 

  

Proposed 
Interior 
Elevations 
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Recommendations  
 
Should the ARB decide to grant approval, Staff recommends the following conditions:  
 
 

1. The applicant is reminded that this approval assumes general conformance with the 
adopted City of Norcross Architectural and Site Design Standards and Unified 
Development Ordinance. The applicant and/or builder is responsible for conforming with 
any specific design standard or UDO code section not addressed in the staff report and 
Architectural Review Board approval.  

 
2. Any changes from the Architectural Review Board approved component shall require ARB 

approval at another public hearing.  
 

3. An architectural inspection shall occur prior to release of the certificate of completion or 
occupancy to confirm compliance with the ARB’s approval. 
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